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STREET BANNER REQUIREMENTS 

 
 

1. Permit Fee: $100.00 per location payable to the City of Lynchburg 

2. Insurance coverage in the amount of $1,000,000 

3. Maximum number of days banner will be displayed:  Fourteen (14) Days  

4. Banners must be picked within 14 days of being taken down. 

5. Banner size: 4’ x 12’ 

6. Required banner items: 

a. All banners must contain: 

i. Sewn in roping  

ii. Reinforced / metal grommets in corners and along top 

iii. Reinforced / double stitching on top of banner hem 

iv. Wind slits cut in banner 

v. 22 oz weight vinyl constructions 

vi. All banners must be double sided 

vii. Double sided banners should have a liner to decrease “bleed” 

viii. Hem is single folded and double lockstitched with reinforced corners and grommets 

7. Recommended banner construction items: 

a. Sewn in roping 

b. Top pocket for wire sleeve plus metal grommets 

c. Nylon webbing used in the hem 

d. Rope stitched along top of banner, if rope is not used then use d-rings, o-rings, or snap hooks 

8. See City Code – Sect 3-5. Signs, banners across streets on following page 

 

 

Note: all applications, including fees, will be accepted no more than ninety (90) days prior to the event and no 

less than two (2) weeks prior to the event. 
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City Code - Sec. 3-5.  Signs, banners across streets.  
 

 

 

 

(a) The city hereby creates a limited public forum for the purpose of allowing organizations that are promoting 

community, charitable, historical, religious or other civic events and activities to display banners across certain 

duly designated public streets and sidewalks. 

(b) No person shall erect or place any sign or banner of wood, cloth, metal or other material across any street or 

 sidewalk in the city without obtaining a permit from the city’s department of parks and recreation.  The 

application for a permit shall include (i) the name, address and telephone number of the person requesting the 

permit (ii) the name and address of any organization or group the applicant is representing (iii) the type of 

community, charitable, religious or other civic event or activity that is being promoted (iv) the length of time the 

applicant wishes to display the banner (v) the size of the banner, the materials out of which the banner is 

constructed and the location where the banner is to be displayed and (vi) any information the parks and 

recreation department may deem reasonably necessary for the public health safety and welfare. The department 

of parks and recreation shall either issue or deny the permit within ten(10) days of receipt of the  

completed application. The permit shall contain such conditions as the department of parks and recreation deems 

necessary to protect the public health, safety and welfare and shall specify the period of time that the 

sign/banner  

may be erected.  If two or more applications are submitted requesting a permit for a banner at the same time and 

 location, the application first filed shall be granted if it meets the requirements of this section.  The sign/banner  

shall not be closer than fifteen (15) feet to the street or sidewalk level.  The applicant must execute an agreement 

 holding the city harmless against all claims for personal injury or property damage resulting from the use of the 

 public right-of-way and must furnish the city with a certificate of insurance with general liability and property  

damage coverage.  The applicant shall submit a letter from the persons or firm, which includes the address 

 and phone number that will be erecting and removing the sign/banner.   

(c) Every person applying for a permit to erect a sign or banner over any public street or sidewalk shall furnish the 

department of parks and recreation a certificate of liability insurance, on forms furnished by said department for 

the purpose, certifying that the person applying for the permit has liability insurance for personal injury or death 

and damages to property resulting from the display of the sign or banner in such amount as shall be determined 

to be appropriate by the department of parks and recreation and the risk management division, the city shall be 

named as an additional insured on the certificate of insurance.  The certificate of insurance shall show the name of 

the insurance company, name of insured, address of insured, location of insured premises, insurance policy 

number, date insurance policy issued, expiration date of insurance policy, limits of policy, type of insurance, and a 

clause providing that in case of cancellation of insurance policy the city shall be given ten (10) days’ notice prior to 

such cancellation. 

(d) If the sign/banner is damaged or in need of repair and poses a threat to the safety of the general public the 

applicant 

will be notified and have two (2) business days to remove same.  If the applicant fails to remove the sign/banner 

after 

the two (2) days notice the city will have the sign/banner removed at the expense of the applicant.  When, in the 

opinion of the department of parks and recreation, the presence of the sign or banner results in a condition that  

creates an immediate and serious threat to the safety of the public, the department of parks and recreation may 
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have the sign or banner removed without prior notice.  The owner of the sign or banner shall be responsible for 

paying the costs of removal.   

(e) If the applicant fails to remove the sign/banner after the event or upon expiration of the specified time period,  

whichever shall come first, the city shall have the sign/banner removed at the expense of the applicant.   

(f) No permit shall be denied because of the content of the message of the banner. Any person or organization who 

is denied a permit may appeal the denial to the city manager or his designee, by filing with the city manager’s 

office, 

within five (5) working days of the denial, a written notice of the appeal and the grounds therefore.  The city 

manager, or his designee, shall act upon the appeal within five, working days, after its receipt.  The decision of the 

city manager, or his designee, may be appealed to the circuit court of the City of Lynchburg, in accordance with 

the laws of the state. 

(g) A violation of this section shall constitute a class 3 misdemeanor.  Each day such violation is committed or 

permitted to continue shall constitute a separate offense.  (Ord. No. O-95-087, 4-11-95; Ord. No. O-97-083,  

5-13-97; Ord. No. O-04-074, 6-22-04; Ord. No. O-07-050, 4 -24-07) 

 

 

 

 

 

 

 


